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I. LIST OF DOCUMENTS NEEDED FOR SETTING UP FOREIGN INVESTED COMPANY IN MONGOLIA

· Application letter 

shall be addressed to FIFTA: 
· investors Introduction
· If an individual, please provide a passport copy and fill the investors form,
· If a legal entity, please provide a certificate copy and a brief introduction of company
· Company name permission
/ acquired at the State Registration Office of Mongolia /
· Bank description
/ acquired from investor’s national correspondent bank / 
· statute and Agreement of a company
· if a company consists of one investor, only the statute is needed, 

if a company consists of two or more investors, both statute and agreement are needed,

· shall be composed in Mongolian and one other foreign language chosen by investor, shall be printed no less than 4 copies each,  each copy shall be approved by notary,

· start-up investment threshold is no less than 100 000 USD, 

/samples of statute and agreement are purchased at FIFTA/
· company address
/shall provide an official address where the company holds an activity please provide a lease contract of premises if it’s rental/
· Feasibility study 
/shall provide a feasibility study or business plan of each kind of activity the company plans to hold/
II. THE REGULATION FOR THE ESTABLISHMENT OF FOREIGN REPRESENTATIVE OFFICE WITHIN THE TERRITORY OF MONGOLIA

Attachment of the Government 

Resolution number 247 of 1991

1. The foreign companies, banks and other commercial organizations (hereinafter referred to as "foreign organizations") may establish their representative office in accordance with this regulation in Mongolia.

2. The objectives of the establishment of foreign representative office are:

2.1. Cooperation between the business entities of Mongolia and foreign organization in the field of trade and economy, currencies and finance, science and technique, transport and tourism, and other; information exchange and introduction of advanced technique and technology;

2.2. Rendering assistance in encouragement and promotion of foreign investment;

2.3. To organize efficiently the conclusion and fulfillment of contracts and other transactions.  

3. The Foreign Investment and Foreign Trade Agency shall grant the establishment of foreign representative office unless otherwise stipulated by the law of Mongolia.

Permission for the establishment of foreign representative office shall be granted for 3 years and its duration may be extended for 2 years when a foreign organization considers that its obligations are not fulfilled completely.

4. The foreign organization wishing to establish its representative office shall submit the following documents to the Foreign Investment and Foreign Trade Agency:

4.1. Application letter (shall mention - the purpose of the representative office establishment, its business contracts and scope of cooperation with the Mongolian organization, the intention of further development and other things shall be stated);

4.2. Introduction of  the foreign organization and its Statutes;

4.3. Bank confirmation - from investor's national bank;

4.4. Copy of the National State Registration Certificate;

4.5. Copy of permission of the representative office establishment abroad - If that kind of permission from relevant authorities is required according to their national laws. /shall be guaranteed by notary/;

4.6. Statutes of the representative office (shall mention - its organization and structure, main activities,  stuff number and their rights and responsibilities);

5. The Certificate of foreign representative office shall be granted within 10 working days upon the receiving foreign organization application letter.

6. The Certificate of foreign representative office must indicate the address, purpose, conditions and the term of activities. The Certificate date of issuance is considered its establishment date. If the representative office doesn't function within 6 months from the date of Certificate issuance, the Certificate will be considered invalid.

7. Several foreign organizations may have joint office.

8. Representative office must act on behalf of its own organization within the framework of the Mongolian legislation. Representative office is prohibited to carry out any commercial activities for the profit earning purpose within the territory of Mongolia.

9. The Authority, which granted the Certificate of foreign representative office, shall render assistance in creation of conditions required for the normal operations of representative office.

10. The representative office shall possess an office and a flat in the territory of Mongolia on the basis of  contracts concluded with the relevant organizations and individuals and be supplied with the domestic services.

11. The representative office may employ Mongolian citizens according to the Mongolian legislation on the basis of lobar contract.

12. The head of the representative office shall act within the powers given by the foreign organization.

The head of the representative office shall inform the Authority that granted the Certificate of its activities, staff numbers and changes.

13. Representative office is obliged to provide with information concerning its activities to the Mongolian competent authorities upon their request.

14. The representative office shall be dissolved in the following cases:

14.1. Certificate duration is expired

14.2. Termination of the foreign organization which established its representative office in Mongolia.

14.3. Invalidation of agreement and contract which served a basis for the establishment of representative office.

14.4. Violation of the requirements for the establishment of representative office and its operations contradicting  the legislation of Mongolia.

14.5. A decision by the foreign organization on dissolution of its representative office.

15.  The registration fee of 700$ or other equivalent hard currency is to be paid for the granting the Certificate of Foreign Representative Office. The fee of 300$ or other equivalent hard currency is to be paid for the extension of permission.

III. OBTAINING INVESTOR’S ID CARD, VISA AND RESIDENCE PERMISSION

· Foreign Investment and Foreign Trade Agency issues a Foreign Investor ID card required for obtaining a residency permit and multiple entry visas for foreign investors and top managers of foreign investment company; and foreign citizens working at the representative offices in Mongolia. 

· However, The Central Employment Department will handle contract workers with foreign citizenship.

The following documents are required to apply for residence and multi-entrance visa permission:

· Official letter /shall mention multi-entrance visa and/or residence permission/

· Passport copy of investor

· Application form

· Copy of certificate of foreign invested company, and copy of certificate from State registration office /both sides/

· If not an investor, authorization letter /appointment, mission/

For extensions:

· Official letter /shall mention multi-entrance visa and/or residence permission/

· Investor’s ID card

· Copy of certificate of foreign invested company, and copy of certificate from State registration office /both sides/ - terms should be extended

